
Withernsea Town Council 

Press and Media Policy 

 

1. The purpose of this policy is to define the roles and responsibilities 

within the Council for working with the media and deals with the day 

to day relationship between the Council and the media. 

2. It is not the intention to curb freedom of speech or enforce strict 

rules. It is for guidance on how to deal with issues that may arise 

when dealing with the media. 

3. The Council is accountable to the local community and this can only 

be achieved through effective two-way communications.  The media 

– press, radio, TV and the internet are crucially important in 

conveying information so the council must maintain positive, 

constructive media relations and work with them to increase public 

awareness.  

4. The law governing communications in local authorities is contained 

in the Local Government Acts 1986 and 1988. The council must 

also have regard to the governments Code of Recommended 

Practice on Local Authority Publicity.  

5. The Town Councils Standing Orders should be adhered to. 

6. The Clerk and Members should have due regard for the long term 

reputation of the Council in all their dealings with the media. 

7. When responding to approaches from the media, the Clerk, 

Chairman (or Vice Chairman in their absence) or Chairs of 

Committees are authorized to give the views of the Council or 

committees. Whenever possible any information given to the press 

shall be given in writing so as not to leave interpretation open to 

misunderstanding and misreporting.  

 

 



8. Other Councillors can talk to the media but must          ensure that 

it is clear that the opinions given were their own and not 

necessarily those of the Council, and sign as an individual not as a 

councillor. 

9. There are occasions when it is appropriate for the Council to submit 

a letter to explain certain policies or correct factual errors in letters 

submitted by other correspondents. Such letters should be kept 

brief and balanced and correspondence should not be drawn out. 

All correspondence must come from the Clerk. 

10. The Clerk or any member may draft a press release however they 

must all be issued by the Clerk to ensure consistency and that the 

legal framework is adhered to. 

11. The Local Government Act 1972 requires that agendas, reports and 

minutes are sent to the media on request. The media are 

encouraged to attend council meetings and seating and workspace 

will be made available. 

12. Audio and Video recording of meetings may take place with certain 

restrictions. 

13. Confidential documents should not be leaked to the media. If such a 

leak occurs, an investigation will be held into who is responsible and 

appropriate action taken. 
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