
Withernsea Town Council 

Publication Scheme (Freedom of Information Act 2000) 

1. Introduction 

This Publication Scheme sets out the information that Withernsea Town Council routinely 

makes available to the public. 

It is published in accordance with the Freedom of Information Act 2000 and follows the 

Information Commissioner’s Office (ICO) Model Publication Scheme. 

The Council is committed to openness, accountability, and transparency in the way it carries 

out its duties and manages public funds. 

 

2. Information Available Under This Scheme 

Information is grouped into the following classes. Where information is not available on the 

website, it can be requested from the Town Clerk. 

Class 1 – Who We Are and What We Do 

• Name of council: Withernsea Town Council 

• Contact details for the Town Clerk 

• Town Council address 

• Names of councillors 

• Committee and sub-committee structure 

• Roles and responsibilities 

• Meeting calendar 

How available: 

• Website:  

• Email request 

• Inspection by appointment 

• Hard copy on request 

 

Class 2 – What We Spend and How We Spend It 

• Annual budget and precept 

• Annual accounts 

• External audit reports 

• Grants and donations made by the Council 

• Councillor allowances (where applicable) 



How available: 

• Website 

• Email request 

• Inspection by appointment 

• Hard copy on request 

 

Class 3 – What Our Priorities Are and How We Are Doing 

• Annual reports  

• Town or strategic plans (where produced) 

• Performance or progress information (where applicable) 

How available: 

• Website 

• Email request 

• Inspection by appointment 

 

Class 4 – How We Make Decisions 

• Agendas for Council and committee meetings 

• Minutes of Council and committee meetings 

• Reports presented to meetings 

• Consultation documents (where applicable) 

How available: 

• Website 

• Email request 

• Inspection by appointment 

• Hard copy on request 

 

Class 5 – Our Policies and Procedures 

• Standing Orders 

• Financial Regulations 

• Code of Conduct 

• Complaints Procedure 

• Freedom of Information Policy 

• Data Protection / GDPR Policy 

• Health and Safety Policy 

• Equality and Diversity Policy  



• Any other policies adopted by the Town Council 

How available: 

• Website 

• Email request 

• Inspection by appointment 

• Hard copy on request 

 

Class 6 – Lists and Registers 

• Register of Members’ Interests 

• Register of gifts and hospitality (if maintained) 

• Asset register 

• Burial or cemetery records (where applicable) 

• Other statutory registers 

How available: 

• Website 

• Inspection by appointment 

• Email request 

(Some personal data may be withheld where required by law.) 

 

Class 7 – Services We Offer 

Information about services and facilities provided or managed by the Council, which may 

include: 

• Community buildings or facilities 

• Recreation grounds, parks, or open spaces 

• Events and community activities 

• Allotments (if applicable) 

• Burial grounds or cemeteries (if applicable) 

How available: 

• Website 

• Email request 

• Inspection by appointment 

 

 



 

3. Access to Information 

Most information is available free of charge via the Council’s website: 

www.withernmse 

Where information is not published online, it can be requested from the Town Clerk by email 

or in writing. 

Inspection of documents can be arranged by appointment during normal working hours. 

 

4. Charges 

Most information is provided free of charge. 

Charges may apply for: 

• Photocopying 

• Printing 

• Postage 

Any charges will be calculated on a cost-recovery basis and confirmed with the requester in 

advance. 

 

5. Contact Details 

Withernsea Town Council 

Address: The Meridian Centre, 201 Queen Street, Withernsea, HU19 2HH 

Town Clerk & Responsible Financial Officer: Jayne Moxon PSLCC 

Telephone: 01964 614984 

Email: info@withernseatowncouncil.co.uk 

Website: www.withernseatowncouncil.co.uk 

 

6. Review 

This Publication Scheme will be reviewed annually and updated as required to reflect 

changes in Council responsibilities or information held. 

 

7. Adoption 

http://www.withernmse/


This Publication Scheme was adopted by Withernsea Town Council at a meeting held on: 

12th January 2026 – Minute Ref: 5695a. 
 


